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Vision: Empowed Parents to Choose Life
Our Mission: Pregnancy Help Clinic embraces life by offering support education, and 
hope to a  woman in her pregnancy decision and life journey.

Volunteer Baby Boutique Worker Job Description

Commitment:  4-12 hours per month  	
Reports to: Center Director/Client Services Director

General Summary: Volunteers will be responsible for processing incoming donations in a timely and efficient manner and maintaining a clean organized atmosphere in the Baby Boutique.   


General Responsibilities: 
· Minimal commitment of one scheduled shift per month. 
· Greet donors with donations and offer donation receipt.
· Examine incoming donations to make sure they meet our standards for use, safety and application to our client base.
· Examine clothing for cleanliness, damage and function.  Launder if necessary.
· Examine baby equipment for cleanliness, damage, function and safety, including checking for recalls.  Clean items and prep for storage.
· Keep Baby Boutique neat, clean and organized.
· Recognize and communicate inventory needs.  
· Keep backroom/processing area neat and safe.
· Assist Parent Mentors with finding the supplies they need for their clients. 


Knowledge and Skills:
· Solid commitment to Pregnancy Help Clinic’s Mission, Statement of Belief and Values.
· Successful completion of the Volunteer Orientation and Staff Training.
· Ability to answer questions with knowledge and understanding of PHC programs and policies. 
· Ability to give great attention to detail.
· Ability to follow procedures and written instructions with minimal supervision.


Physical Demands and Work Environment
· While performing this job, the volunteer is regularly required to stand, bend, lift and use their hands for long periods of time. The volunteer must be able to lift and/or move items of light and moderate weight, up to 40 lbs.
· Comfortable casual attire appropriate for light cleaning is recommended.
· Volunteers must be able to work around cleaning agents such as bleach, laundry detergent, and disinfectants.
· Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
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